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1. O0me moJI0KeHus

1.1. [TonoxxeHne 0 HOPMAaTUBHOM JIOKAJIbHOM aKT€ FOCYIapCTBEHHOIO OO KETHOTO
JIOLLIKOJILHOTO 00pa3oBaTeabHOro yupexaenus Jlerckuii can «Pydeek» (nanee — [lonoxenue,
nanee — O0pa3oBaTeIbHOE YUPEKICHUE) YCTAHABIUBAET €AMHbIE TPEOOBAaHUS K HOPMAaTUBHBIM
JIOKaJIbHBIM aKTaM, UX MOATOTOBKE, O(POPMIIEHUIO, TPUHITHUIO, YTBEPKIECHUIO, BCTYIUICHHUIO B
CUIIy, BHECEHUIO U3MEHEHUN U OTMEHE.

1.2. Hactosmee [lonoxenue siBiasieTcss HOpMaTUBHBIM JIOKaTbHBIM akToM O0pa3oBaTeIbHOTO
YUPEKJICHUS U 00513aTEIbHO K UCTIOJIHEHUIO BCEMU YYaCTHUKAMU 00pa30BaTEIbHbIX
OTHOILIEHUHU.

1.3. Ilonoxxenue moAroToBiieHO HAa ocHOBaHUK DenepasibHOro 3akoHa «O0 00pa3oBaHUM B
Poccuiickoit @eaepanuny», Tpynooro kojaekca PO (nanee — TK P®D), ['paxknanckoro
Konekca P® (ganee — 'K P®), YcraBa OOpa3zoBaTenbHOTO YUPEKICHUS.

1.4. JlokaneHbIi HOpMaTUBHBIN akT OOpa30BaTENbHOTO YUPEKICHUS (Jajiee — JIOKATbHBIN aKT)
— 3TO HOPMATHUBHBIN IPAaBOBOM JOKYMEHT, COAEPKAIIMI HOPMBI, PETYIUPYIOLIUE
oOpa3zoBarenbHbie oTHOMIEHUS B JJIOY B mpenenax cBoei KOMIIETEHIIUA B COOTBETCTBUU C
3aKkoHOAATENbCTBOM Poccuiickon denepanuu, B MOPAAKE, YCTAHOBICHHOM Y CTABOM
O06pa3oBaTENbHOTO YUPEKIACHHUS.

1.5. JlokaneHbie akThl OOpa30BaTEIBLHOTO YUPEXKICHUS IEUCTBYIOT TOIBKO B TIpeieax JaHHON
0011e00pa30BaTeIbHON OPraHU3allMy U HE MOTYT PEryJIupOBaTh OTHOILICHUS BHE €€.

1.6. JIokanbHbI€ aKThl U3AAKOTCS MO OCHOBHBIM BOMPOCAaM OPraHU3ALMK U OCYILIECTBIICHUS
oOpa3zoBaTenbHOM JesTeabHOCTH OOpa30BaTENBLHOTO YUPEKIACHUS, B TOM YHUCIIE 110 BOIIPOCaM,
perJaMeHTUPYIOIIMM MpaBuiia pueMa 00yJarouuxcsi, peXuM 3aHIATHI 00yJaroluxcs,
(GbopMBbI, TEPUOAUIHOCTD U TTOPAJIOK TEKYIIEro KOHTPOJISl, MOHUTOPUHTA JIOCTHKCHHM
o0y4arImuxcs, NOpsAI0K U OCHOBaHUS NIEPEBO/IA, OTUUCIECHUS U BOCCTAHOBIICHHUS

o0 y4Jarmuxcs, Nopsiok ohopMIICHHUs] BOSHUKHOBEHHUSI, IPUOCTAHOBIICHUS U MPEKPAICHUS
OTHOIIEHUI MeX 1y 00pa3oBaTeIbHOM Opranu3anuel U 00yJaromuMucs U (W) poauTeIsIMU
(3aKOHHBIMU TIPEJICTABUTEIISIMH) HECOBEPIICHHOJIETHUX 00yUYaOIUXCSI.

1.7. JIokanbHbIE aKThI, COOTBETCTBYIOIINE BCEM TPEOOBAHUAM 3aKOHOAATENHCTBA PD,
SIBJISIIOTCS 00S13aTEILHBIMU K UCITOJIHEHUIO BCEMH YYACTHUKAMU 00Pa30BaTelIbHBIX
OTHOILIEHUH.

1.8. HopMbI JIOKaJIbHBIX aKTOB, YXY/IIAOITNE TTOJIOKEHHE 00 yJIarOITUXCS WK PAOOTHUKOB
OO06pa3oBaTENBHOTO YUPEKACHHS IO CPABHEHHIO C TIOJI0KCHUEM, YCTaHOBICHHBIM
3aKOHOATEIHCTBOM 00 00pa30BaHWU, TPYAOBBIM 3aKOHOIATEIHLCTBOM JIMOO IPUHSTHIC C
HapyIIEHUEM YCTAaHOBIICHHOTO TIOPsIJIKa, HE MPUMEHSIOTCS | ITOJIC)KAT OTMEHE.

1.9. JlokanbpHble akThl OOpa30BaTEIBLHOTO YUPEKICHUS YTPAUYUBAIOT CUITY (TIOJTHOCTHIO WM B
OTJIETIbHOW YaCTH) B CIAEAYIOLIUX CIydasX:



- BCTYIUICHUE B CWIIY aKTa, IPU3HAIOLIECTO JaHHBIN JIOKAJIbHBIN aKT YyTPATUBILIUM CHUJY;

- BCTYIINICHHUC B CUJIY JIOKAJIbBHOT'O aKTa OoJbIIICH IOpI/IIII/I“ICCKOﬁ CUJIbl, HOPMBI KOTOPOI'O
MMPOTUBOPCYAT HOJOKCHUAM JAHHOT'O JIOKAJIBHOI'O aKTa,

- IPU3HAHUE CYJIOM WJIM UHBIM YIIOJJTHOMOYEHHBIM OPTraHOM T'OCYJIApCTBEHHOM BIACTH
JoKanbHOro akTa OOpa3oBaTENLHOTO YUPEKACHUS IPOTUBOPEUALUM JEHCTBYIONIEMY
3aKOHOJATENBCTBY.

1.10. JlokanbHbii akT OOpa30BaTEIBLHOIO YUPEXKICHUS, YTPATUBILIUNA CUITY, HE TTOIJIEKUT
UCIIOJHEHHUIO.

2. lleau u 3apaun
Lemsamu n 3agadamu HacTosmero IlonoxeHue sSBISIOTCS:

- CO3/IaHME €IUHOM U COTJIACOBAHHOM CUCTEMBI JIOKAIbHBIX akTOB OOpa30BaTENbHOIO
YUPEKIACHUS;

- oOecrieueHre MPUHIIMIIA 3aKOHHOCTH B HOPMOTBOPYECKOM JesTeibHOCTH OOpa3zoBaTeNbHOrO
YUPEKICHHUS;

- COBEPIICHCTBOBAHUE TIPOIIeCCa MOATOTOBKH, OPOPMIICHUS, IPUHSITHS U peaTu3aium
JIOKaJIbHBIX aKTOB;

- IpeA0TBpalleHre AyOIMpOBaHUs PErYIUPOBAHMS OOIIECTBEHHBIX U 00pa30BaTEIbHBIX
oTHOIIeHU B OOpa30BaTEIbHOM YUPEKICHUM.

3. BI/I}II)I JJOKAJIBHBIX AKTOB

3.1. B cootBercTBHM ¢ Y cTaBOM JesiTenbHOCTh OOpa30BATEIBLHOTO YUPEKIACHUS
periiaMeHTUPYETCs CASAYIONIMMHU BUAaMU JIOKATbHBIX aKTOB: MOJI0XKEHUS, PEIICHNUS, PUKA3HI,
pacnopsKEHUs, MHCTPYKITUH, TOJDKHOCTHBIE MHCTPYKIIUU, TIPaBUIIA, MOPSIOK.
[IpencraBiieHHbIN NTEpEUEHb BUAOB JIOKAIBHBIX aKTOB HE SBJISIETCS UCUEPIILIBAIOIIIM.

3.2. JlokanpHble akThl OOpa30BaATEIBLHOIO YUPEXKICHHUS MOTYT OBITh KJIaCCU(PUIUPOBAHBI:

a) Ha TPYMIIBI B COOTBETCTBUU C KOMITeTeHIIMeH OOpa3oBaTeIbHOTO YUPEKACHUS:

- JIOKaJIbHbIE aKThl OPraHU3allMOHHO-PACTIOPAIUTENBHOIO XapaKTepa;

- JIOKaJIbHBIE aKThl, PErJlaMEHTUPYIOIINE BOIPOCHl OpraHU3aluy 00pa3oBaTeIbHOro MpoLecca;

- IOKaJIbHBIC aKThl, PETJIaAMEHTUPYIOIINE OTHOILIEHUS paboToAaTesNs ¢ pabOTHUKAMU U
OpraHu3alui0 Y4eOHO—METOIMYECKON paboThI;



- IOKAJIbHBIEC aKThI, PETJIAMEHTUPYIOIINE AIMUHUCTPATUBHYIO U (PMHAHCOBO—XO3SIICTBEHHYIO
JIEATEIbHOCTb;

- JJOKaJIbHbIE aKThl, 00ECTICUYNBAIOIINE BEACHUE IETONPON3BOJICTBA.
0) IO KPUTEPUSM:

- 110 CTETIEHU 3HAYMMOCTH: 0053aTeIbHbIC U HEOOSI3aTEIbHBIC,

- 1o c(pepe mercTBUs: O0IIEro XapakTepa U CIeHaIbHOTO XapaKTepa;

- 110 KPYTY JIMII: PaCIPOCTpaHSIoNIMecs Ha Bcex paboTHUKOB OOpa30BaTEIbHOTO YUPEKICHUS
U HE PacIpOCTPAHSIONINECS HAa BCEX PAOOTHUKOB OpPraHU3AIINY;

- TI0 CIOCO0Y MPUHSATHUSA: PUHUMAaeMbIe pykoBoauTeraeM OOpa30BaTeIbHOTO YIPEKICHUS
CIMHOJIUYHO U TPUHUMAEMBbIE C YI€TOM MHEHHUS MPEACTAaBUTEIHHOTO OpraHa Y4aCTHUKOB
oOpa3oBaTelbHbIX OTHOIICHUN;

- IO CPOKY JACHCTBHUS: TOCTOSIHHOTO JIEUCTBUSI, OECCPOUHBIE, C ONPEICTICHHBIM CPOKOM
JICHCTBUS,

- 110 CPOKY XpAHEHHUS: IOCTOSTHHOT O XpaHEHUs , 75 JeT U Jpyrue.

4. HOpHIlOK MNOATO0TOBKH JIOKAJIBbHBIX AKTOB

B O0pa3oBaTenbHOM YUPEXKICHUN YCTAHABIMBACTCS CIACAYIONIUN MOPSIAOK MOATOTOBKHU
JIOKQJIbHBIX aKTOB:

4.1. UaunmaTopoM NOJITOTOBKH JIOKAJIbHBIX aKTOB MOT'YT OBITh:

- YUpEIUTEIb;

- Oprassl yIpaBJjieHHs] 00pa30oBaHUEM;

- ammMuHACTpaIss OOpa3oBaTEIbHOTO YUPEKICHUS B JIUIE €€ PYKOBOIUTEIS;

- YH4aCTHUKHU 00pa30BaTEIbHbBIX OTHOILICHUN.

OcHoBaHUEM JJI MMOATOTOBKU JIOKAJIBLHOTO aKTa MOTYT TaKXe SBJSTHCS U3MEHEHUS B
3akoHo/aTenbcTBe PD (BHECEHNE H3MEHEHUI, N3/JaHNE HOBBIX HOPMATUBHBIX TPABOBBIX
aKTOB).

4.2. TIpoeKT JTOKaTbHOTO aKTa TOTOBUTCS OT/IEIBHBIM Pa0OTHHKOM WIIA TPYIITION paOOTHUKOB
10 MOPYYEHUIO 3aBeaytomiero O0pa3oBaTeIbHOTO YUPEKICHUS.

4.3. ITonrotoBka JIOKaJIbHOT'O aKTa BKJIKOYAET B C€0sl N3y4eHHE 3aKOHOAATEIbHBIX U MHBIX
HOPMaTHUBHBIX aKTOB, JIOKAJIbHBIX aKTOB OOpa30BaTEIbHOTO YUPEKIACHUS, PErJIaMeHTUPYIOIINUX



T€ BOIIPOCHI, KOTOPBIE IPEATIONAraeTCs OTPA3UTh B IIPOEKTE HOBOI'O aKTa, U HA DTOM OCHOBE
BBIOOp €ro BUa, COAEPKaHUs U MPEJCTABICHUE €ro B TUCbMEHHOH (hopme.

4.4. ITonroroBka HanboOIee BaXKHBIX JTOKAJIBHBIX AKTOB (MMPOEKTOB PEIICHUI COOpaHUid,
IIE€ZICOBETOB, IIPUKA30B, MOJIO0KEHNMN, TPaBUI) TOJKHA OCHOBBIBATHCS HA pe3yibTaTax aHaIu3a
OCHOBHBIX CTOPOH JiesiTenbHOCTH OOpa30BaTeIbHOrO YUPEXKICHUS, TEHICHIIUN €€ pa3BUTHUS U
CJIOKHBIICHCS CUTYaIIUH.

4.5. 1o Bompocam npuemMa Ha paboTy, MepEeBOAOB, YBOJIbHEHUH, MPEOCTABICHUS OTITYCKOB,
MOONIPEHNN WIIM IPUBJIEUEHUSI COTPYAHUKOB K JUCIUIUIMHAPHON WJIM MAaTEpUATbHON
OTBETCTBEHHOCTH M3JAIOTCA MPUKA3bl, B COOTBETCTBUU ¢ TK PO.

4.6. ITpoeKkT NOKaIbHOr0 aKTa MOAJICKUT 00s3aTeIbHON TPABOBOM IKCIIEPTHU3E U MPOBEPKE HA
JUTEPATYPHYIO TPAMOTHOCTb, KOTOpbIE MPOBOAATCS B OOpa30BaTENbHOM YUpPEKACHUU
CaMOCTOSITEIBHO JTMOO0 C y4acTHEM IPUBJICUEHHBIX CIIEIUAIUCTOB. JIOKaNbHbIN aKkT, HE
MPOLLIEIIINNA MPABOBYIO AKCHEPTU3Y, HE NOMJIEKUT PACCMOTPEHHIO U ITPUHATHIO.

4.7. ITpoeKT JOKaIbHOr0 aKTa MOKET OBbITh MPEJCTaBJIEH Ha 00Cyx)aeHue. opMbl
NpeICTaBICHUA JUIsl 00CYKIEHUSI MOTYT OBITh pa3IMYHBIMU, HAIIPUMED, pa3MeIIeHUEe TPOEKTa
JIOKQJIBHOT'O aKTa Ha NH(OPMALIMOHHOM CTEHJI€ B MECTE, JOCTYITHOM Il BCEOOIIETO
0003peHus, Ha caiite OOpa30BaTENbHOIO YUPEKICHHs, HallpaBJIeHNE POEKTa
3aMHTEPECOBAHHBIM JIUIIaM, MPOBEICHHE COOTBETCTBYIOIIET0 COOpAaHUS C KOJUIEKTUBHBIM
00CY>KICHHEM MPOEKTA JJOKATIbHOTO aKTa U T.1.

4.8. ITpn HEOOXOAMMOCTH JIOKATBHBIN aKT MPOXOIUT MPOIEAYPY COTIACOBAHHUSI.

4.9. Cpoku u opsI0K pa3pabOTKU MPOEKTA JOKAITBHOT'O aKTa, MOPSA0K €ro COrIaCOBAHMS
YCTaHABJIMBAETCS JOKAIbHBIM aKTOM I10 BEAEHUIO JEI0NpPon3BoACcTBa B OOpa3oBaTeIbHOM
YUPEKICHUH.

5. HOpﬂIlOK NPUHATHA U YTBEPKACHUA JIOKAJBHOI'0 aKTa

5.1. JlokanbHBINA aKT, MPOIIEAIINN IPABOBYIO U JIUTEPATYPHYIO IKCIIEPTHUY, a TAKKE
MPOLIEAYPY COTJIaCOBAHMS, MOJICKUT MPUHATHIO U YTBEPKICHUIO PYKOBOIUTEIIEM
OO06pa3oBaTeNbHOIO YUPEXKAEHHUS B COOTBETCTBUU C Y cTaBoM OOpa3oBaTEIbHOIO YUPEXKICHHUS.

5.1. JlokanpHbie akThl OOpa30BaTEIBLHOTO YUPESKIACHUS MOTYT IPUHUMATHCSI PYKOBOJIUTEIIEM,
o0muM coOpaHueM pabOTHUKOB, TIEAArOrHYSCKUM COBETOM B COOTBETCTBHH C Y CTaBOM
OO0pa3oBaTEBHOTO YUPEKACHHUS — 110 IPEIMETaM UX BEICHUS U KOMITCTCHIINH.

5.2. He noaJyie’xaT NpyUMEHEHUIO JOKAIbHBIE aKThl, YXYAIIAIOIINE MOJIOXKEHNE pAOOTHUKOB 10
CPaBHEHMIO C TPYIOBBIM 3aKOHOAATEIBCTBOM, KOJIJIEKTUBHBIM JIOTOBOPOM, COTJIALICHUAMH, a
TaKXe€ JIOKAIbHBIE AKTHI, IPUHATHIE C HAPYIICHUEM NOPSIAKA yUeTa MHEHHUS
IPEICTaBUTENILHOTO OpraHa pabOTHUKOB.



5.3. ITpowenmuii mponeAypy NPUHATHS JIOKAJIbHBIM aKT YTBEPKAAETCS PYKOBOIUTEIEM
Oo6pazoBatenbHOro yupexzaeHus. [lpoueaypa yrsepxxaeHust opopmisieTcs Iu00 MOANKCHIO,
160 mpuKazoM pykoBoautesnss OOpa3oBaTEIHLHOTO YUPEIKICHUS.

5.4. JlokanbHBINA aKT BCTYMAET B CHJTy C MOMEHTA, YKa3aHHOT'O B HEM, JIM0O0, B ClIy4yae
OTCYTCTBHS TAKOTO YKa3aHUs, 10 UCTEYECHUH 7 KaJICHAAPHBIX THEH C JaThl IPUHITUSA TaHHOTO
JIOKAJIBHOTO AKTA.

JlaToii MpUHATHSA JTOKATBHOTO aKTa, TPEOYIOIIEro yTBEP>KACHUS PYKOBOIUTEIEM
OO06pa3oBaTeNbHOrO YUpeKACHUS, IBISETCS JJaTa TAKOTO YTBEPKICHUS.

5.5. Ilocne yTBepKAEHHUS JIOKAIBHOTO aKTa MPOBOAUTCA NMPOLEAYPA O3HAKOMIIEHUS C HUM
YYaCTHUKOB 00Pa30BaTEIbHbIX OTHOLLIEHUH, Ha KOTOPBIX PAaCIPOCTPAHSIIOTCS MOJIOKECHHUS
JAHHOTI'O JIOKAJIbHOT0 akTa. O3HAKOMIIEHHE € JIOKAJIbHBIM aKTOM O(pOpMIIIETCS B BUE POCIIHCH
O3HAKOMJISIEMBIX JIMII C YKa3aHUEM J1aThl O3HAKOMJICHHS JTMO0 Ha CaMOM JIOKaJIbHOM aKTe, JIN0O
Ha OTJIEIbHOM JIUCTE O3HAKOMJIEHUS, IPUJIATAEMBIM K HEMY, TUOO B OTAEIbHOM XKYypHAaJe.

6. OdopMmiieHHe JIOKAJBLHOI0 AKTA

OdopmiteHre TOKaThbHOTO aKTa BHITIOTHSAETCS B COOTBETCTBUU C TPEOOBAHUSIMHU
«["ocynapcTBEHHOM CUCTEMBI JJOKYMEHTAIMOHHOTO o0ecrieueHus ynpaniieHus. OCHOBHBIE
nosioxeHus. O01ue TpeOoBaHus K JOKYMEHTaM U CIy>K0aM JOKYMEHTAILMOHHOIO
o0ecrieyeHus», a Takke HopMamMu «Y HUPUITUPOBAHHON CUCTEMBI IOKYMEHTAIIUH.
VYHuuuupoBaHHas cUCTEMa OpPraHU3alMOHHO-PACTOPAUTENBHON JOKYMEHTALUY.
TpeboBanus k odhopmiiennto 1okyMmeHToB. [[OCT P 6.30-2003 (ytB. [locTanoBIEHMEM
I'occranmapra Poccum ot 03.03.2003 Ne 65-cT «O IpUHATHY U BBEICHUU B ICHCTBUE
rocynapcTBeHHoro crangaapta Poccuiickoit deneparumny). [Ipu stom:

6.1. CTpyKTypa JIOKaJIbHOTO aKTa JI0JKHA 00€CTIeYNBATh JIOTUYECKOE PA3BUTHE TEMBbI
IIPaBOBOro peryaupoBanusi. Eciu Tpedyercs pa3bsiCHEHHE LeJIeil 1 MOTUBOB MPUHATHS
JIOKQJIbHOT'O aKTa, TO B MPOEKTE J1a€TCS BCTYNMUTEIbHAS YacTh — npeamoOyia. [Tonoxenus
HOPMAaTHUBHOI'O Xapakrepa B IpeaMOyIly He BKIIFOYAIOTCS.

6.2. HopmaTuBHbI€ ipenucanus 0pOpMIISIFOTCS B BUJI€ TYHKTOB, KOTOPBIE HYMEPYIOTCS
apaOCKUMU IU(ppaMU ¢ TOUYKOH U 3arojIoBKOB HE UMEIOT. [IyHKTBI MOTyT OApa3ieisIThCs Ha
MOJITYHKTBI, KOTOPbIE MOT'YT UMETh OYKBEHHYIO MM HU(POBYIO HYMEPALHIO.

6.3. 3HauuTENbHBIE 110 OOBEMY JIOKAJIBHBIE aKThl MOT'YT JAEJIUTHCS HA IJ1aBbl, KOTOPbIE
HYMEPYIOTCS pUMCKUMU IIU(paMu U UMEIOT 3arOJIOBKHU.

6.4. Ecu B TOKaJabHOM aKTe MPUBOAATCS TaOIUIIbI, TpaUKU, KapThl, CXEMBI, TO OHH, KaK
MPaBUIIO, JOKHBI OPOPMITATHCS B BUJI€ PUITOKEHUM, & COOTBETCTBYIOIINE MYHKTHI aKTa
JTIOJDKHBI UMETh CCBUIKU Ha ATH MPUIIOKEHUS.



6.5. JIokabHBIN aKT C MPUIIOKEHUSIMH JOJKEH UMETh CKBO3HYIO HyMEpPAaIlUI0 CTPAHMII.

6.6. JIOKanbHBIN aKT U3JIaraeTcst Ha rocyJapCTBEHHOM s3bike PD 1 0J1KeH COOTBETCTBOBATH
JUTEpPaTypHBIM HOPMaM.

6.7. CTpyKTypa JIOKaJIbHOTO aKTa JOJKHA OBITh JJOTMYECKH 0O0OCHOBAHHOW, OTBEUAIOIIEH
IEJSIM M 33]]a4aM MPAaBOBOT'0 PETYIUPOBAHMS, a TAK)KE 00ECTICUNBAIOIIEH JIOTHUECKOE
pa3BUTHE U MPABWIbHOE MOHUMAaHUE JAHHOT'O JIOKAJIbHOT'O aKTa.

6.8. B TOKaJIbHBIX aKTaX JAOTCS ONPEAEIEHUS BBOJUMBIX FOPUINYECKUX, TEXHUUECKUX U
JIPYTUX CIEIHUAIbHBIX TEPMUHOB, €CJIU OHU HE SBJISIIOTCS] OOIEN3BECTHBIMU U
HEynoTpedIieMbIMU B 3aKOHO1aTenbcTBE Poccuiickoii @eaepain U peruoHaIbHOM
3aKOHOJIaTEIILCTBE.

6.9. He nonyckaercst nepenuchiBaHue ¢ 3aKOHOB. [Ipr HE0OX0AMMOCTH ATO JIenaeTcs B
OTCBLIIOYHOU opMme.

7. OcHOBHBIE TPeOOBAHNS K JOKAJIbHBIM AKTAM

JlokanpHble akThl OOpPa30BATENIBHOTO YUPEKACHHSI TOJKHBI COOTBETCTBOBATD CIIEIYIOIIUM
TpeOOBaHUSIM:

7.1. IlonoxeHue TOMKHO COJEpkKaTh CIeAyIonIue 00s13aTeNIbHbIE PEKBU3UTHI:
- 0003Ha4YEeHNE BU/IA JIOKATBHOTO aKTa;

- €r0 HaMMEHOBaHUe, TPUQBI: TPUHSTO, YTBEPKICHO, COrNIACOBAHO, YUTEHO;
- pETUCTPALlMOHHBINA HOMED, TEKCT, COOTBETCTBYIOUIUI €r0 HAUMEHOBAHUIO;
- OTMETKY O HAJIMYMU MPUII0KEHUS U COTTIACOBAHUSI.

7.2. IlpaBuia JOJKHBI COAEPKATH CAeAyIolIre 00s13aTebHbIe PEKBU3UTHI:

- 0003HavYeHME BU/IA JIOKATBHOTO aKTa;

- €r0 HaMMEHOBaHUe, TPUQBI IPUHATUS U YTBEPKICHHUS;

- TEKCT, COOTBETCTBYIOIINI €ro HAUMEHOBAHUIO;

- OTMETKY O HAJIMYWU NPUTI0XKEHUS, PETUCTPALITMOHHBIN HOMED.

7.3. MHCTpYKIIMU AOTAKHBI COJIEPKAThH CIEAYIOUIUE 00513aTelIbHbIE PEKBU3UTHI:
- 0003HaYCHHE BU/IA JIOKATHHOTO aKTa;

- €0 HaMMEHOBAHUE;

- rpudBI IPUHATUS U YTBEPKICHUS;



- TEKCT, COOTBETCTBYIOIINM €0 HAUMEHOBAHHUIO;

- OTMETKY O HAJIMYUU MIPUIOKEHUS; PErUCTPALMOHHBIN HOMED.

7.4. Pemienust OJIKHBI COJIEPKATh CIIEAyIOIINE 00A3aTeIbHbIE PEKBU3UTHI:

- 0003HaYEeHNE BHU/IA JIOKATBHOI'O aKTa;

- MECTO U JIaTy NPUHATHS;

- TEKCT;

- IOJKHOCTbh, (PaMUJIMIO, MHULMAJIBI U TOJIKCH JIMLA, IPUHSIBLIETO PEeLIeHNEe, OTTUCK NIEYATH.

7.5. Ilpukasbl U pacniopsbkeHust pykoBoauTenss OOpa3oBaTeIbHOTO YUPEKICHUS TOTKHBI
COJIEPKATh CIIEAYIONINE 00s3aTeNIbHbIE PEKBU3UTHI:

- 0003HavYeHKE BUIA JIOKATBHOT'O aKTa U €r0 HAUMEHOBAHUE;
- MECTO U JIaTy NMPUHATHS, PETUCTPALIMOHHBIA HOMED;
- TEKCT;

- IOJKHOCTbh, (paMUJIMIO, MHUIMAJIBI U IOANKCH pykoBoauTenss OOpa3oBaTenbHOrO
YUPEKICHHUS.

[Ipukassl U pacopsiKEHUs BBITIOJIHSIOTCS Ha O6y1anke OOpa30BaTENBLHOIO YUPEKICHHUS.
7.6. IIpOTOKOJIBI M aKThI IOJKHBI COJIEPKATh CIEAYIOIINE 0053aTebHbIE PEKBU3UTHI:

- 0003HaUYeHME BU/IA JIOKAJTBHOTO aKTa; MECTO U 1aTy NPUHATHS, HOMED;

- CIIMCOK IPUCYTCTBYIOIINX;

- TEKCT, COJIEp>KalllUii OBECTKY JHS, ONMCAHKUE XO/a, OPSJIKA U MPOLIEAYPhI COBEPIIIAEMBIX
OIPEACIICHHBIX (FOPUINYECKH 3HAUUMBIX) IEUCTBUM TUOO OTCYTCTBUE ONPEICICHHBIX (PaKTOB;

- JOJIZKHOCTB, q)aMI/IJII/II-O, MHUIAJIbI ¥ ITOAIIMCH JINIIa (JII/IH), COCTAaBUBIINX HJIA IIPUHUMABIINX
Y4aCTHC B COCTABJICHHUU ITPOTOKOJIa WJIN aKTa.

7.8. Metoauueckue peKOMEHIAINH JIOJKHBI COJIEPIKATh CIEAYIONINE 00s3aTeNIbHbIE
PEKBU3UTHI:

- 0003HaUCHHE BHU/Ia JIOKAJIBHOI'O aKTa, MCCTO U AaTy IIPHUHATHUA, €O HAMMCHOBAHUC,

- TEKCT, COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO U COAEP KA YKa3aHWUE HA BU/I,
HaVMEHOBAHUE U ATy IPUHATUS IPABUJI UM UHCTPYKLIHM, HOPMBI KOTOPBIX Pa3bsICHAIOTCS,
KOHKPETU3UPYIOTCA WIH ACTATU3UPYIOTCS METOIUYECKUMHU PEKOMEHIAIUSAMU;

- JOJIZKHOCTB, (l)aMI/IJ'II/DI, WHHUIIKAJIbI JIUIAa (J'II/IH), COCTaBUBIINX METOANYCCKHUC PCKOMCHAALINM.

7.9. [IporpaMMmsbl ¥ MJIaHbl JOKHBI COACPKATH CIEAYIOUIUE 00513aTeNbHbIC PEKBU3UTHI:



- 0003HaUeHnEe BHUJa JIOKAJIbHOI'O aKTa,
- MCCTO U JaTy IIPUHATHA,
- HAHMCHOBAHHC U TCKCT JIOKAJIbHOT'O aKTa, COOTBCTCTBYIOIIHUC €T'O HAMMCHOBAHHIO.

7.10. JomxHOCTHASI MHCTPYKIIUS IOJDKHOCTHASI MHCTPYKIIUS paOOTHUKA JTOJIKHA COJIEPKATh
CJIEYIOLIUE pa3/iesbl:

- 00IIIME TOJIOKEHHS;
- OCHOBHBIC 3aJ1a4H, IIpaBa, IPe0CTaBIAEMbIC pAOOTHUKY U €0 00S3aHHOCTH;
- B3aMMO/JIENCTBHSI;

- OTBETCTBEHHOCTh 32 HEKAUECTBEHHOE U HECBOEBPEMEHHOE BBIIIOJIHEHUE (HEUCIIOIHEHUE)
00513aHHOCTEH, MPETyCMOTPEHHBIX JOHDKHOCTHOW MHCTPYKIMEH; TpeOOBaHUS K paOOTHUKY.

7.11. Ilpy nOArOTOBKE JIOKAJBHBIX aKTOB, PETYIUPYIOLIUX COLMAIBHO-TPYAOBbIE OTHOLIEHUS
(HampuMep, KOJIJIEKTUBHBIN IOrOBOP, MPaBUiia BHYTPEHHETO TPYIOBOI'0 Paclopsaka u Jp.)
CJIEyEeT pyKOBOJACTBOBATHCS PEKOMEHAALMSIMU O HUX.

7.12. Cpenu nokanbHbIX akToB OOpa30BaTeNbHOTO YUPEKACHUS BBICIIYIO IOPUIUYECKYIO CHITY
umeet YcraB OOpazoBaTenbHOro yupexaenus. [loatomy npunrmaemsie B O0pa3oBaTebHOM
YUPEXKACHUH JIOKAJbHBIE AKThI HE JOJKHBI [IPOTUBOPEYUTH €r0 Y CTaBy.

8. lokymeHTanus

8.1. JIokanbHbI€ aKThI (IPUKA3bl U PACTIOPSKEHUS ) IPOXOAST NPOLEAYPY PErUCTPALlUU B
CIIEIUATIbHBIX KypHaJax.

8.2. O0s13aTeNbHON PEruCcTpaluy MOAJIEKAT MOJ0KEHHUS], PABUIIA, MHCTPYKLIMH, IPUKA3bl U
pacnopspkeHus 3asenytomiero O0pa3oBaTeabHOrO yUpexKICHUS.

8.3. Perucrpaiuio JoKalIbHBIX aKTOB OCYIIECTBISIET OTBETCTBEHHBIN 3a BeJeHUE
JIEIONPOU3BOCTBA COTNIACHO MHCTPYKIMU T10 AENONPOU3BOACTBY B OOpa3oBaTeibHOM
YUPEKICHUH.

8.4. Peructpanus UHCTPYKIIUH OCYIIECTBIISAETCS HE MO3HEe JHS UX YTBEPKICHUS
3aBeayronuM OOpa3oBaTEIBLHOIO YUPEKICHUS, IPUKA30B U PACIOPSHKEHUHN 3aBEYIOIETO
OO06pa3oBaTenbHOr0 yUpeKAeHUs — He TO3IHEE THS X U3AaHusl.

9. Ilopsinok BHeCEHUsI U3MEHEHUI U JIONOJHEHHUH B JIOKAJIbHbIE AKThI

9.1. B geiictByromue B OOpa30BaTeIbHOM YUPEKACHUH JIOKATbHBIE AKThl MOT'YT OBITh BHECEHBI
WU3MEHEHMS U JIOIIOJIHEHHUS.



9.2. Tlopsimok BHECEHHWSI U3MEHEHUH U JIOMIOJIHEHUI B JIOKaJIbHbIE akThl OOpa3oBaTeIbHOTO
YUPEKJICHUSI OTIPEIETISCTCS B CAMUX JIOKAJBHBIX aKTaX. B oCcTalbHBIX Cilydasx U3MEHEHUS U
JIOMIOJIHEHUST OCYILECTBIISIIOTCS B CIEAYIOIIEM MOPSIIKE:

9.2.1. BHECEHHE U3MEHEHUH U JOMOJHEHUN OCYIIECTBIIAETCS B MOPSIAKE, YCTAHOBICHHOM B
JIOKaJIbHOM HOPMAaTHUBHOM aKTe, Ha OCHOBAHUU KOTOPOT'O BHOCSATCS U3MEHCHUS;

9.2.2. u3MEHEHUS U JOTIOJIHEHUS B JIOKAJIBHBIE aKThl BHOCSTCS ITyTEM U3JaHUs MIPUKA3a
3aBenytomiero O6pa3oBaTeIbHOrO YUpEXKICHUS O BHECEHUN U3MEHEHUH WK JONOJHEHUH B
JIOKaJIbHBIA HOPMATUBHBIN AKT;

9.3. I3MeHeHuUsI ¥ TOTIOTHEHNS B JIOKAIBHBIM aKT BCTYNAOT B CWIIY C JaThl, YKA3aHHOU B
IIPUKa3€ O BHECEHUH U3MEHECHHU M WU JOIIOJIHEHUH B JIOKAIbHBIA HOPMATUBHBIN aKT, a B ClIy4ae
OTCYTCTBHS YKa3aHUSI B HEM JIaThl — [0 UCTEYEHNUH 7 KAJICHIAPHBIX THEUW C JaThl BCTYIUICHUS
IPYKa3a O BHECEHUH U3MEHCHHUM WU JIOIIOJIHEHUH B JIOKAIBHBIN aKT B CUITY.

9.4. VI3aMeHeHuUs U JOTOJTHEHUS B MIPEANKUCAHUS U TPEOOBaHUS, IPOTOKOJIBI U aKTHI,
METOJIMYECKUE PEKOMEHIALINH, AKThI O MPU3HAHUY JIOKAJIBHBIX AKTOB, YTPATUBIINUMU CUITY, HE
BHOCSTCS.

10. 3akaounuTeIbHBbIC MOJIOKECHUS

10.1. Hacrosiee [lonoxkeHne npuHUMAETCs ¢ y4€TOM MOTUBUPOBaHHOTO MHeHUsT Komuccuu
10 TPYAOBBIM criopam O0pa3oBaTEIbHOTO YUPEKICHHUS.

10.2. [TonoxeHue BCTynaeT B CUIIY C AaThl €r0 yTBEpKAeHUs 3aBeayromum OOpa3oBaTeIbHOTO
YUPEKICHUS.

10.3. [TonoxxeHne yTpaunBaeT CUIIy B Clydae NpUHATHS HOBOrO [1o0xkeHus 0 JTOKaJbHbBIX
aKTax.

10.4. Bonpocsl, He yperyanpoBaHHble HacTosmuM [lonoxxeHneM, nouiexaT yperyJIupoBaHHIO
B COOTBETCTBHUHU C JIUCTBYIOIINUM 3aKOHOAAaTeNbCTBOM P®, YVcTtaBom OOpa3oBaTenbHOro
YUPEXKJEHUS U UHBIMU JIOKAIbHBIMU HOPMAaTUBHBIMU akTaMu OOpa30BaTEIbHOTO YUPEKICHHUSL.
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